Worki

DUNEA, a.s.
Recepcny/a - Sikromna klinika v Dunajskej Strede

Place of work

929 01 Dunajska Streda, Slovensko

Start date in work

Asap

The date the offer was added

10 Apr 2025 (update 26 Apr 2025)

Type of employment

fixed-term employment: po 12 mesiacoch moznost ponuky doby neurcitej
Salary (gross)

€1,000 per month

800EUR/brutto a variabilna zlozka: 200 EUR/brutto
Number of job vacancies

1

Information about job offer

Job description

Do nasej sukromnej kliniky Sagax v Dunajskej Strede hladame zodpovedného/nd recepcného/n1,
ktorého/ej hlavnymi pracovnymi tlohami budu:

« zodpovednost za plynuly a profesionédlny chod recepcie

 zodpovednost za osobnu, telefonickt a e-mailovi komunikéciu s klientmi kliniky a
spolupracujicimi lekarmi

« poskytovanie vSeobecnych informadcii klientom

e praca so zdravotnickym programom

» administrativna praca spojena s chodom recepcie

« vykonavanie dalSich prac podla pokynov nadriadeného

Selection procedure information

Vopred dakujeme vSetkym uchadzacom za zdujem pracovat v nasej spolocnosti, ale v rdmci
efektivneho naboru, budeme kontaktovat len vybranych kandidatov.

Working mode
Split shifts



Benefits offered

¢ discount on company products or services
» flexible working hours
e company social or sporting events, team buildings

Prispevok na stravu nad ramec zakona
Zlavy na produkty spolo¢nosti
Prijemné pracovné prostredie a moderné vybavenie

Seridzne, ustretové a korektné interpersonalne vztahy

Employee requirements

Required education

e Upper Secondary Education
e Higher, Post-Secondary Education
e Tertiary Education (Undergraduate|

Length of experience
at least 1 year
Languages

e Hungarian - Advanced: B1 and B2
e English - Advanced: B1 and B2
e Slovak - Advanced: B1 and B2

Proficiency in all defined languages is required.
Digital skills

e Microsoft Excel - Advanced

e Microsoft Outlook - Elementary

e Microsoft PowerPoint - Elementary
e Microsoft Word - Elementary

¢ Microsoft Teams - Elementary

Driving licence

e Category B
Additional requirements

praca s pokladinou podmienkou



zodpovednost
preciznost
komunikativnost

prijemné vystupovanie

Employer information
Business Name

DUNEA

DUNEA, a.s.

Company Registration Number
43956700

Address

Sasinkova 12, 811 08, Bratislava, Slovensko

Characteristics of the company

Spolocnost DUNEA, a. s. sme zalozili v roku 2008, odkedy na slovenskom trhu posobime v
oblasti HR a financnych sluZzieb.

Zameriavame sa na proces prijimania zamestnancov a nasledny manazment ludskych zdrojov,
ale aj na kvalitnu a efektivnu spolupracu z oblasti uCtovnictva, miezd, danového poradenstva a
transferového ocenovania.

ZastreSujeme rozne odvetvia. Nasich klientov tvoria spolo¢nosti z oblasti gastronomie,
pohostinstva, potravinarstva, zdravotnictva, Sportu, administrativnych, straznych, ale aj dalSich
sluzieb.

Contact person

Ing. Diana Méhesova
Talent acquisition specialist
E-mail: Send CV

Phone: +421 905 210 326

Source: worki.sk, Offer ID: 2057828, Classification of jobs (SK ISCO-08): 4226000 Receptionist
(except hotel), Profession: Receptionist, Working area: Facility Management and Operations, Health

and Safety



https://www.vorky.sk/index.php/en-gb/job-offer/2057828/send-curriculum
https://www.vorky.sk/index.php/en-gb/job-listings?keywords%5Bselections%5D=skIsco_4226000
https://www.vorky.sk/index.php/en-gb/job-listings?keywords%5Bselections%5D=skIsco_4226000
https://www.vorky.sk/index.php/en-gb/job-listings/1/receptionist
https://www.vorky.sk/index.php/en-gb/job-listings/1/facility-management-and-operations-health-and-safety
https://www.vorky.sk/index.php/en-gb/job-listings/1/facility-management-and-operations-health-and-safety




